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Rules of procedure 
of the Administrative Board 

THE ADMINISTRATIVE BOARD OF THE EUROPEAN FOUNDATION FOR 'l'BE IMPROVFJ.IENT 
OF LIVING AND WORKING CONDITIONS 

established by Regulation (EEC) No 1365/75 of the Council of the EUropean 
Oouununities of 26 MaJ' 1975, hereinafter called "basic regulat~on", 
pur8tla.llt to Article 7, second paragraph, of the said regulation, has 
adopted the following internal rules of procedure. 

!ppoinimen~·or~c~airman·ana·vioe~hairman 

ArHc1e'1' 
The Chainnan and the Vice-Chairman shall be appointed by the Administra­
tive Board in such a way that they each come under one of the four cate­
gories referred to in Article 6 (1) of the basic regulation. 

ArHo1el2 
1. If the Chairman is absent or'unable to attend, his duties shall be 

performed by one ot the Vice-Chairman chosen, in the order laid down 
by the Chairman's office. 

2. If the Cha.iman and the Vice-Cha.i:nnan a.re absent or unable to attend, 
these duties shall be performed b,y the most senior member present or, 
in oases of equal seniority, by ·hhe oldest member. 

Artic1e'j 
1. The Chairman and the three Vice-Chairmen Ehall foxm the bureau. 

2. The bureau shall take urgent or neceasa.i-y decisions on ·the management 
of the Foundation between meetings of the Administrative Board, sub­
ject to ratification by the Board at its next meeting. 

3. The bureau may not replace the Administrative Board in respect of acta 
which the basic regulation has expressly reserved to the latter. 

4. The Committee's decisions shall be taken by majority ; in the case 
of a tie, the Chairman has a oasting vote • . 
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5. The approval by' members of the btlreau of a proposal made by one of 
them or by the director m~ be noted in writing, in aooordanoe with 
the procedure laid down by the Administrative Board. 

AI-tio1e'4 

1. The Administrative Board shall be convened by its Chairman, either on 
his own initiative or at the request of at least one third.of the 
members. 

2. The meeting of the Administrative Board shall not be publio. 

3. As a general rule the meetings of the Administrative Board shall be 
held at the seat of the Foundation. 

4. The Secretariat for the meetings of the Administrative Board shall be 
provided b.r·the Director of the Foundation, or, where he is absent or 
unable to attend, by' the deputy Director • 

.Artlo1e'2' 

1. The Chaixman shall convene each of the members and alternates at 
least 15 days before the date set for the meeting. At the same time 
he shall forward to them the agenda including the questions to be 
considered and the preparator,y documents. 

·l 2. Where, pursuant to Article 6 (5) of the baste regulation, at least 
one third of the members of the Administrative Board requests that 
it convene, ~he Chairman shall aooede to this request within one 
month at the latest and in aooordanoe with the provisions of paragraph 
1 of this article • 

.A.rUo1e'6 

Any member ot the Administrative board who is unable to attend a meeting 
or sitting must notify the Director thereof without del~, stating 
whether he will be replaced by his alternate. 

!r-tiC:1e'1 

1. In addition to the questions referred to in Article 5 of these rules 
of procedure, the agenda may include other questions which m~ be 
proposed by the Chairman or members and which fall 'ri thin the 
Administrative Board's terms of reference. 
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2. Any request by one or more members of the Administrative :Board for 
inclusion of a question in the agenda must be justified and forwarded in 
writing to the Chairman not later than one week before the meeting. 

·The OQairman must immediately inform the other members of the Admilli­
strative Board of this request and the Administrative Board shall 
decide whether it is admissible when the meeting opens. 

3. Other matters m~ be raised for consideration under the item "An7 
other rosiness", w1 th the agreement of the Chairman. 

· 4. During the meeting members m~ propose the inclusion of a question on 
· the agenda of the next meeting ; at the beginning of that meeting 

the Administrative Board shall deoide Whether the proposed quastioa 
is admissible. 

Participa~ion'in'~he'meettngs 

ArHo1e'a 
1. In addition to the members of the Administrative Board, the Director 

of the Foundation shall attend meetings of the Administrative Board. 

2 • The following m~ attend the meetings without the right to vote : 

- one representative of the employee's trade union organizations 
set up at Community level J 

- one representative of the employer's professionnal organizations 
set up at Community level J 

- the chairman of the Committee of experts or his delegate J 
- staff of the Foundation or officials of the Commission duly 

authorized by the Chairman. 

3 • Persons in , ttendance at meetings of the Administrative Board under 
the provisions of paragraph 2 of this Article m~ only speak with 
the authorization of the Chairman. 

4. The Administrative Board may undertake hearings with thirt ·persons • 

vaiiditz'or'meetings 
A.rtio1e'9 
If at least sixteen members are not present or represented by their 
alternates, under the terms of art.ll, with a minimum of 9 present, 
the Chairman shall close the sitting andshall oonvene, as soon as he 
considers appropriate, a new metrl;ing of the Administrative Board. 
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1. Votes shall be oast either by show of hands or by roll call. 

2. If the result of a vote by show of hands is disputed, the Chairman 
must proceed to a vote by roll call. 

3. Appointments or elections shall be by secret ballot at the request 
of one of the members or if the Chairman considers it necessary. 

4. In the case of a vote by secret ballot, the Chairman shall count the 
votes in the presence of three tellers appointed on each occasion b.J 
the Administrative Board. The Chaiman shall declare the results 
irmnediately. 

5. When &·proposal is put to the vote, any member who so wishes shall be 
a~thorized by the Chairman briefly to explain his vote. 

Delegation of'votes 

Article 11 

1. Any member prevented from attending a meeting or sitting ~ be 
replaced only by his alternate. The member who is replaced must inform 
the Chairman thereof in writing before the meeting or -sitting. 

2. Delegation of the right to vote is valid only for the meeting or 
sitting fo~ which it was ~ted. 

Adoption'and'notifioation of'deoisions 

.Arlicie·12 

1. The decisions of the Administrative Board shall be adopted in plenary 
sitting by absolute majority of the members. 

2. The acts adopted by the Administrative Board shall be legalized in the 
authentic language or languages, by the signatures of the Chairman 
and the Director. 

3. The text of these acts shall be annexed to the minutes of the 
Administrative Board where their adoption shall be noted. 

4. The Director shall give notifications, where necessary, of the acta 
adopted. 
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1. Minutes shall be drafted for each meeting. 

2. These minutes shall include t 

a) the reoord of attendance of members and those with proxy votesf 

b) a summary reoord of proceedings f 

c) the deoisions of the Administrative Board indicating, where necessa­
ry, the distribution of votes for each vote taken. 

3. The Administrative Board shall approve the text of the minutes at a 
later meeting. 

4. The minutes shall be submitted to the Administrative Board for 
adoption only if the draft minutes were forwarded to the members 
not later than 15 days before the meeting ; if they were not for­
warded in due time, their adoption shall be postponed to the next 
meeting. 

5. Proposals for modifications to the draft minutes must be submitted in 
writing before the meeting during which they are to be adopted. 

6. The approval minutes shall be signed by the Chairman and countersigned 
by the Director • 

.Artic1e'14 

1. The Director, who shall prepare and organize the work of the 
Ad.ministr~. ".ve Board, as provided in Article 9 (3) of the basio 
regulation, shall assist the Board in preparing its decisions. 

2. Correepondance intended for the Administ·rative Board, its Chairman 
or the Director shall be addressed to the seat of the Foundation. 

ArHc1e'1,i 

1. The Administrative Board shall decide whether its rules of procedure 
require revision. 

2. For suoh revision it shall observe the procedure laid down in 
Article 7, second paragraph, of the basio regttlation. 
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